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CMC Frogram page at
Certncied Mumc:pa] C]erk Frogram

AH links in this slide show take you u back to this resource page.

Documcnts can be found listed }35 name*
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Otep #1

You must be a member of ”MC ”MC does have a two

ear membership requiremerzt, but members are more
than welcomf:) and cncouraged ;to applg to the program
and begin workirzg on the Point requirements éuring that

time Perioé.

Thc (_ M certification will on19 be granteé after the
two-year HMC mcmbcrship Pcriocﬂ and the I™ ducation

and Expericncc requiremcnts have been fulfilled.




Step #2

Applg to the Frogrami
The Application for Admission must be com!:)leted and be

on file for each aPPlicant Tl‘nis a Plication lets IMC know
you are enro”ing in the CME program, and gets you

laced in our system as a ( MC candidate. This will also
P Y
assist the [~ ducation Department in monitoring your

progress, and keeping you informed of any educational
o[:)!:)ortunities that ”MC aPProved Institutes may be
ogering.

App]ication for Admission
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Otep #3

Foint Requiremc—:nts

o obtain the C MC designation you will require 60 Points
of I” ducation, as well as 50 Points of Experience, fora

gran& total of 110 Points. I"or more information, Please see
the current ™ ducation Guidelines here:

I" ducation (Guidelines

How do | get my Points’? ?7?
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Step #4
Application for C MC Designation

5enci in the APPlication for C MC Designation, along
with all suPPorting documentation. ”MC is unable to

review any APPlication that lacks suPPorting

documentation, or suPPorting documentation that lacks an

APPlication for Designation.

You are alwags welcome to submit your aPPIication, even iicyou
know you have not met all the Point requirements.

Application for (C MC Designation
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Supporting D ocumentation

Supporting documentation contains:
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" he name of the app]icant

T he date of the work

The tit]c/description/or nature of the work
he date, location, and the hours spent

—

Ang other Pertinent information

xamp]es of Acceptab]e Materials:

>

v

v

A certificate of c,ompletion, transcript or letter of verification

from the ”MC@PProvecJ ]nstitute/AcacJem

A letter of cmp]oqmcnt verification from the %R Department
vethging the duration, scope, and nature of employment

A certificate of attendance from a ?tate/ rovincial/National
Association, complete with hours of attendance.

A copy of official co”ege transcripts wphoto copies are
acceptable.
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“MC Carmot Accept

v

A first person letter

v

A document from a relative or spouse of the applicant

v

]ncomplete documentation

v

Notarg training

v

Fassport training

\endor spechcic training (e - Laserﬁchc, SIRE, etc.)
(_omputer training (Microsoft Oﬁcice —_ Outlook)

Exce , \/\/orcﬂ) etc.)

Emai] training (how to, etc.)

v Vv

v

» Kesumes




l've Submittccl M:) Application.
Now What’?‘?

The I" ducation Department will review your aPPlication.

Currentlg review time is 2 weeks.

]Fgou have completecl the Point requircments for your CMC
Designation , Paid the fees and met your membership
requirement, ”MC will send you a notification ofgour

accomplishments and your certificate and Pin will be mailed to

9OU.

Press releases will be sent out to your Institute Director, State

Association [resident and your State [T ducation Chair.
Y

You may include three additional email addresses for the press
releases oxcgour choice.




What if MH Application is [ncomplete?

If an aPPlication has been submitted and the Point
requirements have not been met, the applicant will receive a

CMC 5tatus ul:)éate.

T his email will let the applicant know how many points theg
have received as of that date, with what ”Mé’ Eas in office.
At this Poirzt, Applicants are a]wags welcome to call the
I™ ducation Department to discuss the review and ask any
questions. A Phone conversation will ensure that your
record matches mine. ] may also be able to offer some
suggestions!

I'm here to help!




SUBmitting Additional |nformation

Ifgourlcirst submission did not fulfill your Point requirements

and you Plan on submitting more items for review, you

MUST include a fresh
APPlication for CMC Designation.

Onlg the items that have not yet been given credit need to be
documented. ”MC has record of all items Points have been

awarded for on file. ”MC will be unable to review any
suPPorting documents not accompanieé bg this aPPlication.




[“ees

APPlication for Admission [ ee
$50 (non»-rmcundablci)

APPlication for Designation Fee
$50 (non-refundable)

Flaque Mee
$55 <Optional>
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nce obtained, you on]g need to remain an active

member of ”M (b continuing to pay your annual
Membershil:) Ducs% in order to ha\}?e gc?ur C MC

récognize&.

Tl‘le process of recertification was eliminated
Januarg 1, 2010.

T hat's it!
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FPlease do not hesitate to contact me any time you have

questions.

] look forward to working with goui

(909) 9444162
Ash]cg@iimc.com
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